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SARS e@syFile Submission Types

There are two ways to submit your results to SARS:

Submission type

How would you like to submit?

#) via the Internet (=Filing Login Required)

\_) Via SARS Branch (Electronic medium)

Submit I I Close ]

Submiting via eFiling:

1. When submitting via eFiling the following screen will be displayed:

SARS Secure Login

I hereby declare that this reconciliation is true and correct,
that all tax required has been deducted and declared and
that all payments declared have been made. I hereby
accept liability for any difference.

L | Accept declaration

SARS eFiling User Name:

SARS eFiling Password:

Cancel

2. Enter your eFiling login details and click on the Login button.
3. The following screen is displayed:

Organize + MNew folder = - (7]
“ Name : Date modified Type i
@l Libraries || Recovery 2014/06/18 08:53 .. File folder
@ Decuments || RegBackup 2015/06/17 04:56 ...  File folder
o) Music | SageBackups 2015/10/2910:17 ... File folder
[E=] Pictures || SARS Bi Annual 201708 2017/08/2511:21 ... File folder
B videos - | SmartDraw CI 2014/08/13 09:44 ... File folder
. Users 2017/04/06 02:49 ... File folder
1 5]
1% Computer B use 2017/02/0810:26 ... File folder
9 Local Disk || VirtualBook 2016/11/08 09:23 .. File folder |
5 pas.pri.depts (1 .. VirtualBook Publications 2015/07/1509:39 ...  File folder 1
&8 pas.pritrainingde || Windows 2017/08/2508:02 ..~ File folder =
o pay.pri.deptS (\s | 1 | *
Faolder: SARS Bi Annual 201708
Select Folder | l Cancel
"y
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4. Select a location that you would like to save your EMP501 PDF copy to. Once it is saved the
following screen will be displayed:

File Generation

Secure Submission

EMP501, IRPS/IT2(a), EMP&01 (if required) and
EMP701 (if required) data successfully submitted

to SARS

5. Click on the OK button.
6. The following screen will be displayed:

File Generation

EMPS01, EMP&01 and EMP701 (if necessary)
generated successfully.Your files are locatad in
the C:\SARS Bi Annual 201608\Bi
Brand\BIGERAND_MNOEVLTIES_201608_EMPS501
folder

Your certificates can be generated using the
Generate IRPS function in the utilities menu

7. Click on the OK button.
Submitting via electronic medium:

When submitting via electronic medium e@syFile will prompt you to select a directory where the
electronic submission file must be created.

This directory will contain PDF copies of the tax certificates, the EMP501 return in PDF format as well
as the encrypted PAYE submissions file.

Print and sign the EMP501 return and write the encrypted electronic submissions file to CD. Deliver
the CD and signed copy of your EMP501 Return to your local SARS branch.

Online channels available to you

Depending on the number of employees you have, you can use one of the following three options to
submit your reconciliation declaration using the electronic channels:

. eFiling (available to employers with less than 20 employees)
Employers with less than 20 employees can submit their reconciliation submission via SARS
eFiling. Once registered, log on to your eFiling profile. Click on Returns on the menu bar.
Simply follow the four steps to reconcile and submit your reconciliation submission.
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e@syFile online (available to employers with any number of employees)

Employers with more than 20 employees are advised to use e@syFile. There is no limit to the
number of IRP5/IT3(a)s that can be submitted via this channel. e@syFile was designed to help
taxpayers manage working with SARS quickly, easily and conveniently. The software can be
downloaded and the importing of tax certificates and the capturing of the EMP501s can be
done offline. You only go online when you are ready to submit to SARS.

e@syFile on disc (available to employers with any number of employees)

Alternatively use the software to prepare a disc, and submit your declaration at a SARS branch.
Include signed copies of the EMP501, and, where applicable, an EMP601 and EMP701.
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